RESUME EXAMPLES

Margins: One-inch margins on both
sides, left and right, are required. Top
and bottom margins may be adjusted
to between one inch and 2-inch to fit

Font: Use one common, non-
decorative typeface throughout. Times
New Roman and Helvetica are the two
most common font styles. Arial,

Education: List in reverse
chronological order, the most
recent first, institutions where
you have completed, or will
soon complete, some level of
education. Indicate degtee(s),
date(s) of graduation, major
and minor fields, honors and
related coursework. You may
also list honors and/or related
coursework in separate
sections.

Experience Entries: Listings
should be formatted with your
position title first, in bold,
then the name of the
organization or company with
the city and the state, not
bolded. Dates should be listed
in the body of the entry. Be
consistent with where and
how you list dates. Dates
should include only months
and years or just years. For
each entry, briefly describe
what you did or are doing.
Begin each line with an action
verb and use outcome/results
statements with numbers, if
possible. Include details to
emphasize your skills,
accomplishments and
knowledge. Your descriptions
may be formatted using bullets
or paragraphs; choose one
format and use it for all your
entries under “Experience.”

the material on the page. Top and
bottom margins should be the same,
with the information centered on the
page vertically.

Palatino and Calibri are also common.
Use one font size of 10- to 12-point
throughout. Your name may be as
large as 14-point. Do not vary the font
or point size within the resume.

\

3000 Belknap Ave. Apt 2
Superior, WI 58000

RELATED EXPERIENCE

ADDITIONAL EXPERIENCE

sy /
CHRISTOPHER SALESMAN
http://www.linkedin.com/in/christophersalesman

218-348-9156
sale0023@d.umn.edu

OBJECTIVE

A position in the sales and support of scientific products or service.

DUCATION

University of Minnesota Duluth

Bachelor of Science May 2016 Overall GPA: 3.5/4.0
Major: Cell Biology Minor: Chemistry

Senior project: “Mapping DNA in cloned pigs”

Normandale Community College, Bloomington, MN
Associate of Arts May 2012

HONORS

Swenson Scholarship for Outstanding Performance in a science major, 2014-present
Dean’s List for Academic Excellence, 4 of 6 semesters
Eagle Scout, 2010

o

Contact Information: Place
your name, in ALL. CAPITAL
letters and bold, at the top of
the page. Include address,
email, telephone and, if you
have a professional one,
website address.

Obijective: Include a brief
statement indicating the
position you want or the type
of work you want to do now.

Campus Sales Representative, Apple Computers, Duluth, MN June 2014-present

e Market Apple hardware and software to UMD students and faculty.

e Advise customers on computer purchases.

e Provide consultation and product demonstrations for current and prospective,
customers.

e Design videos, flyers and photo albums for promotions.

e Founded UMD Mac User Group to promote use of Apple products,
customer education and support.

e Develop, design and implement a variety of events such asd promotional billiards
tournament, Unreal® gaming tournament and on-campyg’display tables using a

providing

Referee Lake Superior Basketball Association, Duluth, MN November 2008-
present
e Refereed junior high and high school boys and girls basketball games.

ACTIVITIES AND SERVICE

Founder and President, UMD Mac User Group September 2012-present
Member, UMD School of Medicine Mac User Group September 2012-present
Volunteer, Aftenro Homes assisted living facilities October 2010-present

AN

References available upon request.

Experience: List and briefly
describe in reverse
chronological order, most
recent first, your relevant
experience. It may include
paid and volunteer positions,
full- and part-time work,
internships and class projects
and should emphasize skills,
accomplishments and
knowledge. Include more than
one “Experience” section by
being more specific such as
“Related Experience,”
“Teaching Experience,” “Field
Experience,” and/or
“Research Experience.”
Experience that is not directly
related to your objective but
shows skills and abilities
important to employers may
be listed in a category titled
“Additional Experience.”

/

Activities: “Activities” is an optional section;
however, co-curticular or community involvement,
especially if related to your objective, can be very
important. List more interesting items and include
uncommon or unusual activities to generate interest
and make you memorable. If you held a leadership
position in an organization, list the title of your
position first, in bold, then the name of the
organization. You may choose to list dates, or not, but
be consistent for all entries.

you are short on space.

References: “References” is an
optional section. Say “References
available upon request” as a way to
bring closure and visual balance to
your resume. This may be left off if
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